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ITPABUJIA
BHYTPEHHEI'O TPYAOBOI'O PACIIOPSAAKA
Y IEHTP THOCTPAHHBIX A3BIKOB «Y3JKOM)>»

1. OBHINE I10JIOXKEHUSA

1.1. Hacrosmmue IlpaBuna pa3paborans! B cooTBeTcTBHE €O ¢T.189 -190 TK Poccuiickoii

®enepaunn.

IIpaBuia BHYTpPEHHETO TpPYZOBOTO pacmopsaka — JIOKANbHBI HOPMATHBHBIA akKT,

PETIIAMEHTHPYIOIMIA MOPSAJOK IpHeMa M yBOJbHEHHS pabOTHHKOB, OCHOBHBIE IIpaBa,
00sA3aHHOCTH M OTBETCTBEHHOCTH CTOPOH TPYAOBOTO JOrOBOPA, PEXXHUM TPY[A, BPEMS OTIbIXE,
OpUMEHsAEMBle K PabOTHHKAM MEphl IOOIIPEHHS M B3BICKAHWS, & TAKe HHBIE BOIPOCHI
peryJIMpOBaHMsI TPYZAOBBIX OTHOMICHHN B YUPEKICHHH.,

Hacrosmmue IIpaBuiaa MMEIOT LeNlb CIOCOOCTBOBATH NMPABHIBHON OpPraHU3allMd PabOTHI

TPYNOBOIO KOJIIEKTHBA, PAallMOHAIBLHOMY HKCIIOJB30BAaHHAIO paboyero BPEMEHH, IOBBIIIEHUIO
KauecTBa U 3QHEKTHBHOCTH TPy/ia pabOTHUKOB, YKPEIUIEHHIO TPYA0BOM IUCIMAIIAHEL

1.2. IlpaBuna BHYTPEHHEro paclOpsika pa3Memarorcs B momemnenun UY Ilenrp

HMHOCTPaHHBIX SA3BIKOB « Y 3JIKOMY (Jlajiee « YUpEeKACHHE)») Ha BUIHOM MECTE.

2. IIOPSIIOK ITPUEMA U YBOJIBHEHHSA PABOTHHUKOB

2.1.PabOTHHKH pealu3yIoT CBOE IIPaBO Ha TPY I MyTeM 3aKIIFOYEHHS TPYAOBOIO JOrOBOPa O

paboTe B yUpexKICHHH.

CropoHamMu TpyHOBOTO AOTOBOpPA SBISIOTCH AUPEKTOP U pabOTHHK.
Tpynosoit norosop 3aximodaercs B 2-X IK3eMIUIIpPax — OMUH XPAHHTCS B YUPEXICHHH,

apyro#i y pabotnuka (ct. 67 TK P®). B TpynoBoM HOroBope OTpaxkaioTcs B3aUMHBIE IpaBa M
06s3aHHOCTH paboTHHKA U pabotonarens (ct. 21,22 TK Pd).

TpynoBble 1oroBopa MOTYT 3aKITIOYATHC:
a) Ha HEONpE/ICIIEHHbIH CPOK;

0) Ha OIIpeJieNICHHBIH CPOK JI0 5 JIeT;

B) CPOYHBII TPYJOBOH AOTOBOP:
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B) CPOYHBIH TPYAOBOM JOTOBOD:

. JUISL TIPOBEJICHHS CPOYHBIX BPEMEHHBIX paboT (0 2-X MECAIEB) B CBHA3H C
NPOU3BOJICTBEHHOH HEOOXOMUMOCTHIO;

. UL TIPOBEJEHHMs paboOT, BHIXOMAINUX 33 PAMKH CBOWCTBCHHOH YUPEKACHHSA
JeATEeIHHOCTH;

. 7S IPOBEACHHS PaloT, CBA3AHHBIX ¢ PaCIIMpPEHHEM IIPOH3BOJICTBA.

2.2. VcoeiTaTelbHBIH CPoK (M0 3 MecAneB) YCTaHABIMBAaeTCss pPabOTHHKY B IENAX
IIPOBEPKH €ro IPHIOJHOCTY K [OpydYaeMoi paGoTe, i PyKOBOJATENEH U HX 3aMECTHTENICH (6
Mecsnes). OTCYTCTBHE B TPYHOBOM JOTOBOPE YCJIOBHS 00 MCIIBITAHHM O3HAYACT, UTO paGoOTHUK
npuEST Oe3 uensrranns. [Ipy 3aKIOYeHHH TPYAOBOTO JOTOBOPA JIMII0, HOCTYTAomee Ha pabory,
TIPEIBSBIAET IUPEKTODY:

. NacTOpT KIIM HHOM IOKYMEHT, Y AOCTOBEPSIOMMHA THIHOCTE;

e TPYNOBYHO KHHJKKY, 3a MCKIIOYEHHEM CJIydaeB, KOrJa TPY[OBOH JOTOBOP
3aKOUaeTCs BIEPBHIE MM pPa0OTHAK IIOCTyHaeT Ha paboTy Ha YCIOBHAX
COBMECTHTEILCTBA;
caaerenscTBo MHH;

CTPaxoBOE CBHICTENECTBO FOCYIAPCTBEHHOTO ICHCHOHHOTO CTPaXOBAHMU,

. JTOKYMEHT BOMHCKOTO ydeTa — i1 BOCHHOOOS32aHHBIX JIUL, HOUICKANIAX IPHU3BIBY
Ha BOCHHYIO CIIyXO0Y;

o JOKYMEHT 06 06pa3oBaHuy, 0 KBaH(HKaIWy WM HAIMIAH CHCUUAIbHBIX SHAHUH 1
CIEIMATLHOMN TOATOTOBKH;

° MEIMIHUHCKYIO CIIPABKY M3 IICHXOHEBPOJOTHYECKOTO AHCHaHcepa 00 OTCYTCTBHH
IIPOTHBOMOKA3aHUHM JUIA paboThL B Y IPEIKICHAHN 11O COCTOSIHHIO 3M0POBbS,;

. MEIAIMHCKYI0 COpaBKy W3 HAapKOJNOTHYECKOro JHuCHaHcepa 00 OTCYTCTBHH
HOPOTHBOIOKA3aHui JuIs paboThl B Y UPEXICHUH TIO COCTOSHHUIO 3H0POBbS,

J cupasky n3 YMBJI Poccur o Hanuyud (OTCYTCTBHH) CYAHMOCTH H (umn) daxra
YTOJIOBHOIO TpecieJOBaHUA, TM00 O NPEKPAIeHAH YTOIOBHOTO MPECIEIOBaHMs 110
peaCHIMTHPYIOMAM OCHOBAHHSIM.

[Ipy 3aKmOYeHMH TPYAOBOTO JIOTOBOpA BIEPBbie TPYHOBas KHMXKKA H CTpaxoBoe
CBHIETENBCTBO TOCYJapPCTBEHHOTO IIEHCHOHHOTO CTPAaXOBaHHA OQOPMISIOTCH IHPEKTOPOM
YapexaeHus.

B TpyHOBOM IOrOBOpPE OrOBAPHBAIOTCA:

J YCIIOBHS TPYAQ;

> BHJ TPy A,

° cpoK paboTsi;

° pasMep H CpOK BHIILIATHI 3apabOTHOM MIIATHL.

2.3. Tlpuem Ha paboTy odopMisfeTcs NPHKa30M IUPEKTOpa, M3JaHHBIM HA OCHOBAHWM
3aKJIIO9EHHOTO TPYI0BOTO AOroBopa. PaGoTHHKA 3HAKOMAT C TIPHKA30M B TPEXXHEBHBIA CPOK CO
IHSA IOJIHCAHHSA TPYIOBOrO JOTOBOpa. 1pyAOBOH MOTOBOP BCTYNMAeT B CHIy CO JHS €ro
HOAIHMCAHus paOOTHHKOM H pabOTONATENEM.

PaGoTHHK 00s3aH NPHCTYNHTh K HCIONHEHAIO TPYAOBBIX OOSA3aHHOCTCH €O JHA,
ONpENEIEHHOTO Tpy/OBBIM JoroBopoM. Ecmm paboTHHK He NPHCTYyHmHI K pabote B
YCTAHOBJICHHBIH CPOK 6€3 yBaXWTeIbHOH MPHUMHEI B TEUCHHE HEZENH, TO TPYHOBOH JIOTOBOP
aHHYJIMPYETCH.
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Paborojarens He BOpaBe TpeOoBarh OT paboTHWKA BHITONHEHHWS paboTHl, HE
00YCJIOBIICHHO# TPYAOBBIM JI0OTOBOPOM.

2.4. Ha Bcex paGOTHHKOB, MpopaboTaBmmx CBEHIIE 5 AHEH, BEAYTCd TPYJAOBHIE KHHXKH.
Ha pabortarommx mo COBMECTHTENHCTBY TPYNOBHIC KHHMKKH BEXYTCS 10 OCHOBHOMY MECTY
paboTEL

2.5. Ha xaxpgoro memgarorm4eckoro pabOTHHKAa B YYPEXKACHHH BEJETCA JIAYHOE JEIO,
KOTOpPOE COCTOMT: M3 JITYHOTO JIACTKA HO y9YeTy KaJpoB, KOIMH AOKyMeHTa o0 o6pa3oBaHMH,
MaTEepHAIOB NIO pE3yJbTaTaM aTTeCTalldH, CIPABKH 00 OTCYTCIBHH CYJAMMOCTH, MEIHIMHCKHX
CIpaBOK 00 OTCYTCTBHM ITPOTHBONOKA3AHWH A paboThl B YUYPEKAECHHH IO COCTOSHHIO
3[0POBbsI, KOIIMA MIPHKA30B O HAa3HAYCHUH W IIepeMEleHNH, NOOMpPEeHNIX, yBoibHeHuH. [Tocre
yBOJIbHEHUS paGOTHHKA JIMYHOE JIENIO XPAHUTCA B YUPCHKACHHY.

2.6. llpexkpameHue TpyJOBOrO JOroBOpa MOXET HMMETH MECTO [0 OCHOBAaHHSIM,
npeIycMOTpeHHBIM TpyIoBEIM KogekcoM P®. PaboTHHKH HMEIOT IIpaBO PacTOPTHYTH TPYAOBOM
JOTOBOP, 3aKMIOYEHHBIH Ha HEONpEJeNIeHHBIH CpOK, MpeaynpeauB 00 3TOM IHPEKTOpa
IHCBMEHHO 3a JBe Helenu. lIpuW pacTOpXKEHHWH TPYAOBOTO JOrOBOpa MO YBa)XXHTEIbHBIM
IPAYHHAM, TpeXyCMOTPEHHBIM JEHCTBYIONIHM 3aKOHONATENECTBOM, paOOTHHKA OCBOOOXKAAIOT B
CPOK, O KOTOPOM OH IPOCHT.

IMo wmcTedeHMH CpoKa TpeAyNpexJcHAsS pabOTHHK BIpaBe NpeKpaTHTh paboTy, a
paboTonaTens BEIIACT EMY TPYAOBYIO KHMKKY M IIPOM3BOIUT C HUM pacdeT.

2.7. TpymoBhle IOTOBOpPa MOTYT OBITH PACTOPTHYTHI C MEJAarOTHYECKMMHA PabOTHHKAMH 1O
¢T. 336 TpymoBoro kojekca, KOTOpasi JaeT HOMOIHUTEIbHBEIC OCHOBAaHMA. AIMHMHHCTPALUSL
MOJXeT PacTOPrHYTh TPYAOBO# JOTOBOP ¢ paOOTHUKOM 10 OCHOBAaHHSAM, IPEXYCMOTPEHHBIM CT.
81 TK Pd, a takke MOBTOpPHOro rpy0oro HapymeHHs B TEUEHHE roaa YcTaBa yUpexAcHHS,
JOJDKHOCTHBIX 00s3aHHOCTEH (ImyHKT 3a c1.56 3akoHa «O6 00pa3oBaHHK»), W NPUMECHEHHE, B
TOM 4HCIE OIHOKpAaTHOE, METOAOB BOCIMTAHWS, CBA3aHHBIX ¢ (Qu3pdeckuM H (WH)
MCHXWYECKAM HACHJIMEM HaA JHYHOCTBIO obydaromerocs (myHKT 36 cr. 56 3akona P@ «06
0o0pa3zoBaHUM»). YBONbHEHHE MPOU3BOIUTCS IPH YCIOBHH JOKa3aHHOCTH BHHBI YBOJBHAEMOTO
paboTHHKA B COBEPIICHHOM IOCTYIIKE.

TpynoBoit nOroBop, 3aKIIOYEHHBIH HA BpEMS BBIIONHCHHS ONpPEICICHHOH pPaboTHI,
pacropraercs Io 3aBeplIeHHAHN 3T0H paboThL.

TpynoBo# ZOroBOp, 3aKMOYEHHEIH Ha BpeMsi HCIIOTHEHUA 00S3aHHOCTEH OTCYTCTBYIOIIETO
paboOTHAKA, paCTOPraeTcs ¢ BEIXOIOM 3TOT0 pabOTHHKA Ha paboTy.

2.8. PacTopeHue TpyAOBOrO JOrOBOpa 0GhOpMIIIETCS IPHKA30M M0 Y UPEXICHHIO.

B geds yBONbHCHHS aIMHHHCTPAIMS [POH3BOAMT C YBOJBHSACMBIM pPabOOTHHKOM IIOJNHBIA
JICHEXXHBIA pacdéT W BHINAET eMy Hajuexame OoQOpMIICHHYIO TPYIOBYI0 KHHIKKY M JpYTHE
HEOOXOAMBIE JOKYMEHTHI.

2.9. 3anuck 0 MpUYVHE YBOJIHHEHMS B TPYJAOBYIO KHH)KKY BHOCUTH B COOTBETCTBHH C
$bOpMYJTHPOBKaMHU 3aKOHOJATENBCTBA M CCHUIKOH Ha CTaThIO M MYHKT 3aKoHa. OIHOBPEMEHHO
BEIIa4eii TPYIOBOM KHIHKKH paboTOAATENb IIPOU3BOIUT JIEHE)KHBIN pacderT.

3. OCHOBHBIE OBSI3AHHOCTH PABOTHHUKOB
PaboTHUKH YUpexaeHns 00s3aHbI:

3.1. JIoOpocoBEeCTHO  BBIMOJHATH CBOM TPYJIOBHIE  OOS3aHHOCTH, BO3JIOKCHHBIE Ha
HHX TPYAOBBIM JIOTOBOPOM H JOJDKHOCTHHIMH MHCTPYKLHSIMHE; COONIONATh JUCHHMILUIMHY TPYAA,
ACIIONB30BaTh CBOE pabodee BpeMs IS IOJIE3HOTO TPYHAa, BO3JEPXKHMBATLCA OT ACHCTBHI,
MEMAIOMKX APYTHM paOOTHAKAM BHIIOJIHATH HX TPYAOBBIE 00S3aHHOCTH.
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3.2. Cobmonate TPyAOBYIO NMCLMILIAHY — BOBpEMS NPHXOAUTHL Ha paboTy, cobmonarsh
YCTaHOBJIEHHYIO IIPOAOIDKHTEILHOCT pabodero BpEMEHH, CBOEBPEMEHHO H TOYHO BHIIOJIHATE
pacriopshKeHUs aMHHHCTPAIHH.

3.3. Cobmonats TpeOOBaHMS OXpaHbI TPYAQA, YCTAHOBJCHHBIE 3aKOHAMH W WHBIMH
HOPMATHBHEIMH aKTaMH, a TAKKE JOKATIBHBIMA aKTaMH, IPaBHIaMH H HHCTPYKIUAME 110 OXpaHe
TPYJa; COAEPXATh CBOe pabodyee MECTO B YHCTOTE U IIOPSLIKE.

3.4. CucreMaTvdeckH MOBBINIATH CBOIO NPOQECCHOHAIBLHYIO  KBATH(HKAIHIO.
[Neparormueckue paGOTHHKH KaXKIBIE 5 JI€T IPOXONSAT ATTECTALHMIO C UENBI0 MOATBEPHKIACHHUS
COOTBETCTBHS 3aHUMAEMON JOIIKHOCTH.

3.5. CobmopaTe HHCTPYKIHH IO OXpaHE JKM3HH H 3[0pOBbs 00yHaroImuxcs, MpaBHIIA
TeXHHKH Oe30macHOCTH; 000 BCeX CilydasX TpaBMAaTH3Ma HE3aMeUIMTENbHO CO0bImaTh
aJMHHHCTPAIIH.

3.6. IlpoxomWTh B YCTaHOBJICHHBIC CPOKH NEPHONUYECKHE MEAMIMHCKHE OCMOTDHL,
coOMOaTE CAaHUTAPHBIC IPABAJIA.

3.7. CobmonaTs npaBHiIa NOXKapHOH 6€30MACHOCTH B MOMEIIEHUN Y IpEKACHH.

3.8. Cozmepxatpb paGouee MecTO, Me6Gelb 060y IOBaHHE U NIPHCIIOCOOICHHS B HCIIPABHOM
U aKKypaTHOM COCTOSIHHMH, COOIONATh YACTOTY B IOMEINECHUAX Y UPEIKACHHMS.

3.9. Cobmonares yCTaHOBICHHBIH NOPSJIOK XpPAaHEHHS MATEPHATBHBIX ICHHOCTEH H
JIOKYMEHTOB.

3.10. bepedr mMymecTBO YupexaeHWs, OepeXHO MCIONB30BaTh MAaTepHANEI,
PaHOHAIBFHO PAaCX0JO0BATh TEILIO, SICKTPOSHEPTHIO, BOIY.

3.11. Bectu cebd mocroitHo Ha pabote, B 00mMECTBEHHBIX MECTaX; COOIIOAATH STHUECKHE
HOPMEI IOBEJCHUS B KOJUIEKTUBE, OBITh BHMMATEIHHBIM M BEKIMBLIM C BOCIUTAHHUKAMH,
POIMTENSAMH U WICHAMH KOJUICKTHBA.

3.12. CBoeBpEMEHHO 3allONHATH M aKKYPAaTHO BECTH YCTAHOBICHHYIO JOKYMEHTAIHIO.

Kpyr KOHKpeTHBIX (QYHKIHMOHANBHBIX OOS3aHHOCTeH, KOTOPBIA KaXAbli paGOTHHK
BRHIONHAET 10 CBOEW JIOJDKHOCTH, CIENHATLHOCTH W KBATHQUKAUH, ONPEAEIICTCS
JOIDKHOCTHBIMA ~ HHCTPYKIHSIMH, TAkXKe, YTBEPXKIAeTCS MUPEKTOpPOM YUpEKICHHS Ha
OCHOBAHHMH KBAIM(HKAIMOHHBIX XapaKTEPACTAK M HOPMATHBHEIX JOKYMEHTOB.

4. OBA3AHHOCTU AIMAHUCTPAIIUA
AnvuEMcTpaiis YupexaeHus o0g3ana;

4.1. Opranm3oBaTh TPyJ NEJArOTHYECKHX W APYTHX PabOTHHKOB YUpeXIECHHS Tak,
9r0o0Bl KaXAbi paboTan mo CBOEH CHEUMANBHOCTH M KBaIA(WKALMH, 3aKPEIHTh 33 KaXKIBHIM
pabOTHHKOM ONpEAeNEHHOE pabodee MeCTO, CBOEBPEMEHHO 3HAKOMUTH C PacHMCAHHSIMHU
3aHsTHI ¥ rpaduxamu paboTH; coobINaTh meAaroryyeckuM paboTHMKAM J0 yX0Ja B OTIYCK MX
y4eOHYIO Harpy3Ky Ha CeIYIOIui yueOHbIi roj.

4.2. ObecneuuTh 310pOBHIE H 0€30macHBlC YCIOBHSA TpyAa ¥ Y4&OBI, HCIPaBHOE
COCTOSHHMEC TOMEMCHHH, OTOILICHHsA, OCBCIICHMs, BCHTWIAIWH, WHBEHTapd H IPOYETO
obopy noBanHs, HATMYHE HEOOXOMMEIX B paboTe MaTepuanos.

4.3. OcymecTBisTh KOHTPOJNL HaJ KadeCTBOM 00Opa3oBaTeNBHOIO  IIpoIiecca,
COOJIOACHWEM pACIACAHWs 3aHATHH, BBIIONHEHHEM OOPa30BaTENbHBIX HPOrpamMM, YYeOHBIX
IUJTAHOB.
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4.4. CBOeBpeMEHHO pacCMaTpHBaTh INpEAJIOXKEHHS pabOTHHMKOB, HallpaBlCHHBIE Ha
YIIy4IIEHHE AESTENHHOCTH Y UPEKICHHU, [TO//ICPKMBATh ¥ TOOLIPATH JIy4YIAX pabOTHUKOB.

4.5. CoBepmeHCTBOBaTh opraHm3anuio  Tpyza. OOecnedydBaTh  BBRIIOTHEHHE
JEHUCTBYIOIIUX YCIOBUAM OIUIATHL TPYJA.

4.6. CBOeBpEeMEHHO BhIIaBaTh 3apa00TaHHYIO IIATy U MOCOOUS.

4.7. IlpuHAMAaTh MepEI 110 00eCHeYeHUIO TPYIOBOM AUCIIMIIIINHEL.

4.8. CobmonaTs 3aKOHOAATENLCTBO O TPYAE, YIYUINaTh YCIOBHS TPYJa COTPYAHHKOB H
obyuarommxcsi, o0ecIieYrBaTh HaJUIeKallee CaHUTAPHO-TEXHHYeCKoe 00opyHoBaHME  BCeX
pabounx MeCT M MECT OTHbIXd, CO31aBaTh YCIOBHSA TPYAd, COOTBETCTBYIOIIHE IIPABHIIAM ITO
OXpaHe TPY/ia, TEXHUKHA O€30HaCHOCTH U CAHUTAPHBIM HOPMaM.

49. IlocTOAHHO KOHTPOJMPOBATH 3HAHHEC W coOmojeHne paboTHHKaMHA U
oOyvatomuMucss TpeOOBaHHH 10 TexXHWKE O€30IaCHOCTH, CAHWTapUH W  THIHCHE,
MPOTHBOIIOKAPHOH OXpaHe.

4.10. Ilpuammare HeoOXomEMBIE Mepbl I NPOQHWIAKTAKA  TpaBMaTH3Ma,
IpodecCHOHATBHBIX U JPYTHX 3a00eBaHIH paOOTHUKOB H 00ydaromuxcs.

4.11. CBoeBpeMEHHO TPpPENOCTABIATH OTIYCK BCEM pabOTHHKaM YUpeKACHHs B
COOTBETCTBUH ¢ rpapukamul, yTBEPKIAEMBIMH €XErOAHO; KOMIEHCHPOBATh BBHIXOABI Ha paboTy
B YCTaHOBJEHHBIM [y JaHHOro paboOTHMKA BBIXOJHOH WM [Pa3AHHYHBIA  JCHB
MPEJIOCTaBIICHHEM JAPYTOTO JHA OTABIXA WM JIBOMHOI OMIaThl TPy, MPEeIOCTABIATh OTTYJIB 33
JIEXKyPCTBO BO BHEYPOUHOE BpEMSL.

4.12. B cootBerctBum co cT.136 TK P® 3apaboTras miara BHILUIAYMBacTCS JIBa pasa B
MecsIl (B Hadane — 10 gucna Mecqiia U B cpeHe MecAlla - 25 Jncna).

5. PABOYEE BPEMA

5.1. Pexxum paboTsi YdpexaeHus:
Y4eOHBI rog B y4dpexaeHrH HaumHaercs 01 ceHtsaOps, aenmuTcs Ha JBa HOAYroaus H
3aKkaHyuBaeTcs 31 Mas.
Yupexaenue paboTaer 1o rpaduky 6-mTHeBHOH pabodeit Henenu.
VyebHrblii nponecc opranu3osad B 2 cMeHbL: ¢ 10:00 go 13:00 u ¢ 14:00 mo 21:30.
IlepepwB Ha 06ex — 13:00-14:00.
Vye6Hble 3aHATHA MOryT HaydHaTthes B 10:00 u 3axamdmsarecsa 21:30. Ilpu sTom 3amsTus
JIOJDKHBI 3aKaHIMBaThCA HE mo3aHee: y aereid go 16 met - 20:00, y nereit 16-18 ner — 21:00, y
B3pOoCIIbIX oOydarommxcs — 21:30.
[TponomkuTensHOCTE OAHOTO 3aHATHA cocTaBnsgeT 40 wm 60 MuHYT. 3aHSTHA MOTYT OBITH
CIABOSHHBIMH ¢ 00s3aTeNbHBIM 10-MHHYTHHIM IEPEPHIBOM.
IlepephiB IS OTABIXa MEXKAY 3aHATHAMH cocTapiseT 10 MuH.

5.2. [IpoomKUTENBHOCTH pabo9Yero BpEMEHH YCTaHABIMBACTCA :
- I PpYKOBOASIMX paGOTHHKOB, aJIMHHHCTPAaTHBHO-XO3SMCTBEHHOTO U y4ebHo-
BCIIOMOTaTeIHHOTO nepcoHana — 40 gacoB B Heaemo (8-1acoBoit paboumii 1eHb);
- i1 meparorudyeckux paboTHuUKOB — 18 wacoB meparormdeckoil paboTsl B HEJENIO 33 CTaBKY
3apaboTHOH MIaThl (IPOJOIDKHTENHHOCTh pabodero THS MeJaroros OIpeelisieTcs pacucaHueM
3aHATHH).

5.3. I'papuk pabGoTHl yTBepXHAaeTCS HHPEKTOPOM YUpeXIEHHS M IpedycMaTpUBaeT
BpeMsl Hadana U OKOHYaHHs paboThl, NepephIB I OTABIXA.
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5.4. Ileparorudeckue pabOTHHKH JOJDKHBI IPUXOJMTH Ha 3aHATHS HE mo3aHee 30 MEHYT
JI¥ X Havajna. Y 4e6HO-BCIIOMOTaTeIbHbIH IIEPCOHA TOJDKEH IPUXOAUTD Ha paboTy 3a 15 MHHYT
JI0 Hadana paboTh mo rpaduKy.

5.5. Pacnucanne 3aHATHH COCTaBISICTCS aJMHHHCTpAlAEd YUpexIeHHS, HCXONd W3
NENaroru9eckoil nenecoobpa3sHocTH, ¢ y4€ToM HamOosiee OJArONMPHATHOTO pPEXMMA TPyJa H
OTABIXa 00YYAIOMIUXCS B MAKCUMAITEHON 3KOHOMHUH BPEMEHH MEAarOrH4eCKuX PaGOTHHUKOR.

5.6. Obmue cobpaHus TPYJOBOr0 KOJUIEKTHBA, 3acelaHMs MEAArOrHYecKoro COBETa M
METOAMYECKAX OOBEIHHEHHH, COBEMaHWS HE JIODKHBI MPOAOIDKATHCS OOJ€e [BYX 4acoB,
pOAATEBCKAE COOPaHUA — ITOJYTOPa 9acoB, COOpaHUA 06Y9arOIMUXCA — OJHOIO 9aca.

5.7. lleparormdeckuM pabOTHHKaM M  y4eOHO-BCIIOMOTATEIBHOMY — IEPCOHATY
Y9pexIeHns 3apemacTcs:

- H3MEHATH 110 CBOEMY YCMOTPECHUIO PAacIIACaHHNEe 3aHATHI U rpaduk paboTH;

- OTMCHSTh, YAJNHMHATL MJH COKpAaIaTh HPOJODKUTENHHOCTh 3aHATHH M MEPEPHIBOB MEXIY
HAMH;

- OCTABJISTH YUaIIMXCs BO BPEMSI 3aHSTHS B KaOMHETaX OJ[HUX;

- YAQIATH YYaHIMXCSl ¢ 3aHATHS,

- I[POBOAUTH B MOMEIIEHHS YYPESKACHAA NOCTOPOHHUX Jmll Oe3 BeaoMa H COINIACHS
aJIMAHUCTpAIWH.

5.8. IlocroponHnM MIaM (poauTensaM o0yJaromuxcs) pa3penaeTcs IpACYTCTBOBATh HA
3aHATHAX IO COITIACOBAHMIO C aAMHHHUCTpaell YupexxaeHus.  Bxox B ydeOHOE moMeIeHHe
NoCjie Hadala 3aHATHH paspemacTcd B HCKIIOYHTENBHBIX CIy4YasX TOJNBKO TUPEKTOPY
Vupexenus B €ro 3aMecTHTENsM. Bo BpeMs mpoBeleHHs 3aHATHI He paspemarcs AeiaTh
HeJarorn4eckuM paboTHHKaM 3aMEeJaHus O MOBOXY HX paboTH B IPHCYTCTBHH 00YYaIOMUXCS.

5.9. ArvuHuACcTpamms YUpekIeHHS OpPraHu3yeT YIET SBKH Ha paboTy H YXOX ¢ Heé BCeX
paboramkoB. B ciyuae HesBku Ha paGoty mo Gone3HH paGOTHHK 00s3aH, NPA HANHYIAM TAKOK
BO3MOXHOCTH, M3BECTHTh aJMHHHCTPAIAIO KaK MOXXHO paHee, a TAKKe IPeAOCTABUTH JIMCTOK
BPEMEHHOH HETPYAOCIOCOOHOCTH B NEPBEI J€HB BBIX0JA Ha padoTy.

5.10. IlpuBnedenne oTAenpHBEIX pabOTHWKOB K paboTe B BHIXOAHBIE (€CIM ITO HE
o0yClIOBIICHO paclHCaHMEM) W Npa3JHUYHbIC AHH OCYIIECTBISIETCS C COIVIACHsl CaMoOro
paboTHMKa, KOMIIEHCauust 3a paboTy INpPOM3BOAMTCS B COOTBETCTBHH C JEHCTBYIOIMM
3aKOHOJIATEIECTBOM. '

5.11. B mnoMemeHny VYUpexAcHUS 3alpeliacTcs: HaXOXKIEHHE U IepeMeleHie
NOCTOPOHHMX JIMI; HAXOX/ICHHE B BEPXHEH ONeXJe H ONOBHEIX yOopax; POMKHE pa3roBop H
IIyM BO BpeMsl 3aHATHIH; KypeHHUE, PACIUTHE ATKOTONBHEIX HAIIUTKOB.

5.12. B xaHmKynsapHOe BpeMs ydeOHO-BCHOMOTATeNbHBIN MEPCOHAN IPUBIEKACTCS K
BBOIOJIHEHUIO YYETHBIX H XO3SHCTBEHHBIX paboT, He TpeOylommxX CIENUANbGHBIX 3HAHHH
(raBeneHHE MoOpsAAKa B kabHHeTax, paboTa 1Mo 61arocTpoMCTBY TEPPUTOPHE YUpEXICHHS U JIp.)
B IIpe/IENIaX yCTAHOBJIEHHOr0 MM pabodero BpemeHH. HesiBka Ha paGoTy B KaHHKYJISPHOE BpeMs
6€e3 yBOXUTCIBHBIX MPHYWH NPHPABHUBACTCA K POTYITY.

5.13. OuepegHOCTh NPENOCTABIAEMBIX EXETONHBIX OTIYCKOB YCTAHABIIMBACTCS
PYKOBOIMTENIEM C YIE€TOM HEOOXOAAMOCTH 0OecTIeHeHIs HOPMANIbHOM paboThl B YUpeKacHUH U
NOX€ENaHui paboTHHKA.

6. IOOIPEHHSA 3A YCIIEXY HA PABOTE
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6.1. 3a oOpa3oBOc BHIIONHEHHE TPYAOBBIX OOA3aHHOCTEH, MHHOBALMIO B TpyJAC H
JIpyrHe MJOCTHXKEHUA B paboTe MPHUMEHSIOTCA CICAYIOMHE NOOMPEHHs: OObABICHHE
OaronapHOCTH; HarpaXICHAE NOUYETHON TPaMOTOMH, IEHEXXHOE BO3HATPAXKICHHE.

[Toompenns oOBABNAIOTCS MPUKA3OM AUPEKTOPA U JOBOIATCS OO CBEACHUS KOJLICKTHBA.

7. OTBETCTBEHHOCTbD 3A HAPYIIIEHHUE TPYAOBOH JUCIHUILINHBI
7.1. 3a coBepmieHHE IUCUMIUIMHADHOTO IIOCTYHKa, TO €CTh HEHCIIOIIHCHHE WK
HEHANJeXanlee WCIONHEHHE paGOTHMKOM MO €ro BHHE BO3JOXEHHRIX Ha HEro TPYIOBRIX
o0s3aHHOCTEMH, paboToZarenh UMEET IPaBO IPUMEHSTE CIICAYIONIHE BHABI B3LICKAHUH:
a) 3aMeJYaHue;
0) BBITOBOD;
B) YBOJIGHCHHE T10 COOTBETCTBYIOIIAM OCHOBAHHIM.
7.2. lo npuMeHeHAs TUCOUILUIAHAPHOTO B3BICKaHHs paboToAaTes NODKEH moTpeboBaTh
0T paboTHUKa 00BACHEHH B THChbMEHHOH (opMe. B cinydae oTka3a paboTHHKA AaTh OOBICHEHHE
cocransiercs akT. OTka3 paGoTHHKA naTh OOBACHEHHE U MOANUCATH PAKa3 00 03HAKOMIIEHUH C
MPHKA30M O JHCIUIUIMHAPHOM B3BICKAHUM HE SBISCTCA NPENSTCTBHEM [ NPUMEHEHUS
JUCHMIUTHHAPHOTO B3BICKAHHUS.
7.3. JlucouiuAHApHOE B3BICKAHWE NPUMEHAETCS HE IMO3JHEES ONHOTO Mecslla co AHA
0o0Hapy>XEHHUS MPOCTYIIKA, HE CYHTAsA BpeMeHM 00Jie3HHU, IpeORBaHUS B OTITYCKE.
3a KaxIpli JUCIHMIUIMHAPHBIA MOCTYHOK MOXET OBITh HNPUMEHEHO TOJNBKO OJHO
JUACTIMIUTMHAPHOE B3BICKAHHUE.
7.4. Tlpukaz paboronareliss 0 MPUMCHECHHH IAMCIUIUIAHAPHOTO B3BICKAHUSA OOBABIACTCH
pabOTHHKY TOJI pacCOHCKy B TedeHHWe 3-x paboumx mued co HHS ero m3ganus. B cioydae oTkasa
paboTHHKa NOANKCATh YKa3aHHBIH IIPHKA3 COCTABIAETCA COOTBETCTBYIOINMI aKT.
Paboromatens mo WcTedeHHMs roxa cO OHS NPHAMEHEHHS JUCIHIDIMHAPHOTO B3BICKAaHUS
HMEET IIPaBO CHATH €T0 ¢ pabOTHUKA.
7.5. Paboromarers WMeeT IpaBO OTCTpaHMTh OT paboThl (HEe Aomyckath kK pabote)
paboTHHKA:
- MOSBHUBINETOCS Ha pabOTe B COCTOSHAM aJIKOTOJIFHOTO, HApKOTHYECKOro HJIA
TOKCHYECKOTO OIbSTHEHNS; '

- HE TOPOIIEANIEr0 B YCTAHOBICHHOM HOpAAKE OO0S3aTEeNbHBIA W NEpUOIUYECKHi
MEIUIIUHCKAN OCMOTPBL;

- NPH BBHISBICHWH IOCIE IPOXOXKICHHS METUIMHCKOTO OCMOTpa MEZHITMHCKHX
[POTHBOHOKA3aHHH, IPENIATCTBY IOIUX NIPOACIDKEHHIO paboTHI;

- MOSIBIIEHAS Y pabOTHHKA Cy IUMOCTH.

7.6. PaGoTtonarens oTcTpaHseT OT paboTHI (He AomyckaeT k pabote) paboTHHKa Ha BECh
MEPHOA IO YCTpaHEHHs] 0OCTOATENCTB, SBUBITMXCS OCHOBAaHHEM MJII OTCTPaHEHHS! OT pabOThI
I HEIOMYINCHUs K paboTe.

B cootBercTBHHM co cTaThel 68 TpynoBoro xonekca P® paboronarens 06g3aH 03HAKOMUTH
pabOTHHKA IO POCIIACH C IPABHJIAMH BHYTPEHHETO TPY/IOBOTO PAcIIOPS/IKa.

DPABWIA BHYTPEHHET'O TPYJOBOI'O PACITOPAJAKA
ABJSTIOTCA EAAHBIMH U OBA3AHBI HCTIOJIHATHCA BCEMH PABOTHUKAMHA
BE3 HCKJIIOYEHWA.
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KOHTPOJIb 3A COBJIOJEHUEM ITPABHJI BO3JIOKEH HA PABOTOJAATEJIA.



